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The Chlef of Staff to the Governor,
The Slrecial Assistant to the Deputy Governor,

The Secretary to the State Government,

The Head of Service r

Stale t3ommissioners,

Special Advisers,

Chal rnren of Commissions/Boa rdsiAgencies

Perma nent Secreta ries,

Tutors-General,

0uur R.ef. C. 87 V0L.IIX,/2
Office of Establishments and Training,
Office of the Head of Service,
Governor's Office,
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The Clerl<, Ondo State House of Assembly,

The Sl.ate Auditor-Genera l,

The Accountant General,

Auditor-General fo,r {-ocal Gove:rnments,

Diectors-General, t
General Managers/Heads of Non-Ministerial Department:;.
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Following the issuance of our Circular Letter Re:f. No. ED/335/110 Cated 22nd

January 2015, on the above subject, the Office of the Head of Service has been

inundated with a flurry of letLers and requests from relevant MDAs and individuals

seeking for clarifications on the actual implementation of the provisions of the Circular

Letter"

Z. Consequently and for avoidance of doubts, i have been directed to state the

following clarifications and additional information on the subject:

(a) The two (2) different Cadreg of Official Repor[ers'and Assistant

Official Reporters'Cadres as approvecl and the conditions relating to each of tlte
Cadres subsist.

The career of the Officers in the - Assistant Offici;il Reporters' Cadre has now

been elonga[ed to terminate on GL,1-5, Thus, the career progression in the two

caclres will be as follow:
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s/N OFFICIAL
REPORTERS'CADRE

ASSISTANT ICIAL RIEPOR^TERS'
CADRE

GL

1 Assistant l-Re rter GL.O7
2 Official Re II H her Official fte GL.08
3 Official 1 Senior Assistant Official oter GL.O9
4 Senior,Official Re r Pr,lnci I Assistant Official clrter GL.1O
5 Princi I Official Re fter Princi I Assi nt Chief Official oter GL.12
6 Chief Official Reporter Assistant Chief Official ?
7 Assistant Di rector Chief istant Official fter iI G1.14
B Director ef Assistant Official ofter I G1.15
9 Director G1.L6

(c) Ordinarily, all officiirs who are at present on GL. 12 and above, and wish to
conveft to Official Repofters' Cadre from Assistani Offlcial Repoters' Cadre' should revert to G1.10 ancl'have theirsalaries made personal to them. But in
view of the fact that the conversion'process as now is at the instance of
Government, the State Government has graciously approved the conversion/
Iateral transfer of all qualified Officers tobmcial Reporters, Cadre.

(d) Officers whb are transferred literally to Offlcial Repofters' Cadre must have to
wait for the required maturity period before they are promoted to the next Grade
Level, after satisfying the necessary conditions, while officers in the Assistant
Repofters'cadr,e are to continue their career up to G1.15.

I .-

(e) The entry qualification into Officiai Reporters' Cadre shall be a candidate who
possesses a University Bachelor Degr:ee in Arts, Law, Humanities or Social
sciences from a recognized Institution. while a.candidate into the Assistant
Official Reporters' 

'Cadre 
shall possess Certiflcate in Secretarial Studiur iion.,

recognized Secretarial/Technical Institute or iollege of Technology, includi;g ;' pass at 140/160 words per'minute in shorthand/typewriting of Oificiat Reporter
Certificate obtained from the FederaI Training Centre or any recognized
Institution. And

(f) A Candidate in either Cadre shall only be promoted beyond GL 12 after
possessing proficiency professional Cettificate i,e. Official Reporters, Certificate
from the Federal Training Institute or any other recognized Institution.

3. By the contents of this Circular LetLer, it is believed that all issues relating to
the matter have been laid to rest and all Officers are required to .orpty, accord-ingly,
This Circular letLer which supersedes rny ebrlier circular Letter No t:D/335/110 dated
22nd Janua ry 2015, takes effect from r't oi junruiy, ZO1Z.
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Ola Am'uda,

For: Head of Service
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